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https://www.mendeley.com/
https://www.mendeley.com/guides

Quick Guide for Mendeley

Getting Started e Visit http://www.mendeley.com and download the desktop version.
""""""""""""""" « Create a free account with your e-mail address
» Sign in and begin using Mendeley

- —
m Mendeley l?sktop -ORGAN|ZE
File Edit fliew Tools Help IMpoOrt files
® =T e There are many ways to input files into
Related B hd B0 TN (R Mendeley, for example:
| { Add Files elatt 1. Select a file or folder to add from your
Mendeley =
,- Literature Search | Add Folder CompUter'
Watch Folder (CIICk on the Add button)
My Library
Add Entry Manually .
= AliRacmants ry torary 2. Import your references from BibTex,
) All Documents Endnote, RIS or Zotero.
(File— Import)
. Detads | Motes | Einienn
it i oo - Create Folders, Tags
LA il s by « To create new category folders, simply click
IVL Herently Added b . Katin, V. o, R.Anfa et the “Create Folder” under My Library in
& Recently Read 2 e s cata ey o i e the left column as marked.
1 Favorites unsl:  Scandnavian Journal of Canng Soences
Vo . Year: 2013
? hlmexis Revew okme: 27 * You can add self-defined Tags in the right
= My Publcations e column of the Mendeley Desktop, via the
Uneorsed Abstrace: Details Tab.
. Economics ey e Derur g Revhre, Pom
extremely abstract concept, makang it dfficult to define and
L/ Politics shudy.
TegTag2.. Y
| Nursing Care; Meghh Soence

Details Notes I Contents

Type: (Jounal Arice <] Accuracy & Save

Nursing power as viewed bv nursing ® When you add a new flle to YOU.I‘ hbrary, lt IS

professionals highly recommended that you review its

Authors:| P. Katrina, V. Sari, R. Anja et al. details for accuracy, e.g. check accuracy in
T v o iy o R o Titles, Authors, Publisher, Publication Year,
= etc.

Journal: | Scandinavian Journal of Caring Sciences

Year: |2013  If you find any incorrected information,

lume: . . . iy
:°“me 27 click the appropriate filed and amend it in
Ssue;

Details tab.
Pages: [580-588

5 ' e Always use the “Sync” button in Mendeley
£ Mendeley Desktop — Desktop to save any changes you make. All

File Edit View Tools Help the data will be uploaded and safely stored
on the cloud server every time you click
£~ c [ ® “Sync”.
Add Folders Related
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*To open the PDF, click on the PDF icon or
double click on the reference listing to open
Mendeley’s PDF reader.

«Click “Highlight” in the upper left corner,
and then you can apply highlighting to the
passages easily.

¢ Click “Note” to create notes anywhere you
want it to appear in the passage to mark
down and record.

&) Needs Review

" My Publications
Unsorted

|+ Economics

|Ls Politics

Create Folder...

Groups

~

Create Group...

Trash

; All Deleted Documents

SHARE

*In the left column, you may create and join
groups of people in Mendeley. This
function allows you to share and read the
same papers and even place note on the
same article to facilitate more
communication and collaboration among
your peers in your field.

Invite Colleagues...

& [7) | s
Add Files Fol Install

Install MS Word Plugin

orter

Mendeley

»~ Literature Sea Check for Duplicates

L Mendeley Sug
Options

CITATION
Installation

« Installation of the MS Word Plugin is
required before you insert citations and
bibliography in a MS Word.

(Tools— Install MS Word Plugin)

References &lings Review iew Design Layout
ert Endnote Undo L) Insert Bibliography j £
¢ Footnote ) Refresh L O P =/ {
Insert
Export as ~ Style: American Medic.. ¥ | Citation~ |
Mendeley Cite-O-Matic Citation
1+ 41 ¢85 1 +6 171+ 8+ 1+ 9 1 10 AR 1 +12+ 1 +13+ 1 +|

groups- ot“ peop!

In-text citation
*Once installed, the button “Insert Citation”
can be found via the References tab in MS

Word.

e A Mendeley Citation Editor will appear
when you click “Insert Citation”, it allows
you to easily search all the items in your
Mendeley Library and select the reference
you want for citation.

e After inserting all the citations you need,
simply click “Insert Bibliography” to
automatically create a bibliography of all
the materials you cited in your paper.

To find out more, please refer to this page on Mendeley website - www.mendeley.com/quides
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